Quick Guide to PPP Forgiveness

Do you want to use
a 8 or 24 week
Covered Period?

Do you qualify
for the EZ Form?,

Compile the
information for
forgiveness

Assemble required
documentation to
support forgiveness

Fill out and submit
lenders PPP
forgiveness EZ
application within
10 months after
loan received
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If you received your PPP loan
before 6/5/20, you can
choose the period that gives
you the most forgiveness (if
you received your loan after
6/5/20, you must use 24
weeks)

You can use the EZ form iF you meet one of the following conditions:

1. Self-employed, independent contractor or sole proprietor and have no
employees and did not include employee salaries in the calculation on the
Borrower Application form

2. No reduction of employee salary or wages by more than 25% compared
to 1/1/20 through 3/31/20 or no reduction in FTEs or average paid hours
during Covered Period between 1/1/20 and the end of your Covered
Period*

3. No reduction of employee salary or wages by more than 25% during the
Covered Period compared to 1/1/20-3/31/20 and business could not
return to pre-pandemic levels of operations due to compliance with
requirement or guidance from HHS, CDC, or OSHA related to sanitation,
social distancing or work or customer safety requirements related ot
Covid-19

1. Cash compensation: gross salary, wages, tips & commissions, paid
leave not covered by the Families First act, separation pay (not more

than $15,385 per employee for 8 week period, $46,154 for 24 weeks
2. Employer payments for employee health insurance, retirement
plans

3. Net employer state and local taxes on employee compensation
(sul)

4. Owner compensation as the lower of $20,833 for 24 week period
or 2.5x compensation in 2019 (for 8 week period, lower of 8/52 of
2019 compensation or $15,385)

5. Other allowable expenses: business mortgage interest, rent or
lease payments for real or personal property, utility payments

e e 24 Months (after 6

Subtract from forgivenss any
EIDL emergency grants

received ($1000 per
employee up to $10,000)

For amounts not
forgiven, pay off 1%
term loan over 24

month forbearance);
60 months for loans
after 6/6/20

* there are some exemptions for this
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Compile the
information for
forgiveness

Calculate FTEs at
end of covered

period

Fill out and submit
lenders PPP
forgiveness

application within

10 months after
loan received

Compare to 2/15/
20, 1/1-2/29/20,
or 12 weeks
between 5/1/-9/
15/19 for
seasonal
employees*

Fill out:

PPP Schedule A
Worksheet

PPP Demographic
Info

PPP Schedule A
PPP Loan
Forgiveness
Calculation

Information provided is based upon our best judgement about what we know at this time. However, key questions remain unanswered about how the SBA will
implement this program, and the SBA continues to issue or amend its rules. B2B CFO® does not accept any liability related to the timeliness or content of the
information contained herein and we are under no legal duty to update any such information.




